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Learning Outcomes

This chapter aims for learner to be able to:-

1. Apply data visualization in Microsoft Excel
2016.
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Conditional Formatting
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Using this feature to identify, differentiate or cluster certain value in cells to reveal
pattern or insight.
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Tutorial

* Assume you already have 100 data with
different values like below.
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Visualize with Conditional Formatting

* Step 1: Select all the values in the cells.

* Step 2 : Click Home>Conditional
Formatting>Manage Rules
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Select “New Rule...”

Conditional Formatting Rules Manager ? X
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Select “Format only Cells that contain”

New Formatting Rule 70X )

Select a Rule Type:

mat all cells based on their values
= fmat only celss that contain

format oniy top or bottom raniked values
= £ormat only values that are above or below average
= Format oy unique or duplicate values
= Use a farmua to determing which cell to format

Eit the Rule Description

Format ony cells with:
Cel Value | [between < [2] ana [

Praviow: No Format Set Format..

ozn Data Visualization by Aziman Abdullah (editor) work is under licensed Creative Commons Attribution-Non Commerci

Derivatives 4.0 International License.

Enter your preferred values

New Formatting Rule ? X

Select a Rule Type:

= Format all el bazed on thei vaues
= Format only cels that contain

= Format only top or battom ranked values

= ormat only values tha are above or below average
= Format only unique or duplicate vlues

- Use aformula to determing which cels to format

Eit the Rule Description

Praviow: No Format Set Format..
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Click “Format”

New Formatting Rule 70X

elect a Rule Type:

= Format al cels based an their values

= Format only celk that contain

= Format oy top or battom ranked values

= Format only values that are above or below average
= Format oniy unique or duplicate values

= Use 2 farmula to determing which cells to format

Eit the Rule Description:

Format only cells with:

Cellvakie <] [between [ ] ana [3f £

Praview: No Format Set Format..
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Click “Fill” and choose your preferred colour
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