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Learning Outcomes

This chapter aims for learner to be able to:-

1. Apply data visualization in Microsoft Excel
2016.
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Conditional Formatting
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Using this feature to identify, differentiate or cluster certain value in cells to reveal
pattern or insight.
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Tutorial

* Assume you already have 100 data with
different values like below.
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Visualize with Conditional Formatting

e Step 1: Select all the values in the cells.

e Step 2 : Click Home>Conditional
Formatting>Manage Rules
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Select “New Rule...”

Conditional Formatting Rules Manager ? X

M&s for:  Current Selection ~

# Edit Rule.. A% Delete Rule - v

g (applied in gglfer shown)  Format Applies to Stop If True

OK Close Apply

@ 0 e @ OER Data Visualization by Aziman Abdullah (editor) work is under licensed Creative Commons Attribution-Non Commercial-No
-~ BY NC SA

Derivatives 4.0 International License.



http://creativecommons.org/licenses/by-nc-nd/4.0/

Select “Format only Cells that contain”

Mew Formatting Rule ? . }

Select a Rule Type:

rmat all cells based an their values
mat only cells that contain
armat only top or bottom ranked values
= Farmat only values that are above or below average
= Format enly unigque or duplicate values
®= Use a farmula to determine which cells to format

Edit the Rule Description:

Format only cells with:

Cell value [ between [ . 1 IEI and Ed EI

Preview: Mo Format Set Format...

0K Cancel
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Enter your preferred values

Mew Formatting Rule ? .

Select a Rule Type:

= Farmat all cells based an their values

= Format only cells that contain

= Farmat only top or bottom ranked values

= Farmat only values that are above or below average
= Format enly unigque or duplicate values

®= Use a farmula to determine which cells to format

Edit the Rule Description:

Format only cells with:

Cell value [ between e IEI an EI

Preview: Mo Format Set Format...

0K Cancel
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Click “Format”

Mew Formatting Rule ? .

Select a Rule Type:

= Farmat all cells based an their values

= Format only cells that contain

= Farmat only top or bottom ranked values

= Farmat only values that are above or below average
= Format enly unigque or duplicate values

®= Use a farmula to determine which cells to format

Edit the Rule Description:

Format only cells with:

Cell value [ between [ . 1 IEI and Ed EI

Preview: Mo Format Set

0K Cancel
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Click “Fill” and choose your preferred colour

Format Cells ? * }
Mumber Font Border
Background Color: Pattern Calor:
| Mo Colar Automatic
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OEERD000O0O _ ]
ONEREREOO0ON
EEEEERENECOEN
FEEEEEEEEN
EEEEEEEEENm
ERTAEEEEn
Fill Effects... More Colors...
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Clear |
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