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SYNOPSIS 
 
This course primarily aims to equip students with the basic principles of communication in job 
application process. Students will be exposed to the principles of writing and reading pre-
formatted job application documents. Review on practical aspects of oral presentation skills will 
also be conducted. Students will experience job application process by writing cover letter, 
resume, recording video resume and attending mock job interview. In addition, students will work 
on a group project. 
 
COURSE OBJECTIVES 
 
CO1 Apply appropriate and accurate language in written and/or spoken communication.  
CO2 Use appropriate and accurate content in written and/or spoken communication.  
CO3 Demonstrate effective delivery strategies in spoken communication. 
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