
CHAPTER   1

JOB SEARCH SKILLS
Expected Outcomes
Demonstrate the ability to use a range of methods to search for employment opportunities and 
identify possible sources of support. 
Read job requirements and skills in job searching.
Write a resume using the format instructed by the lecturer.
Write a cover letter according to the format taught.
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Unit 1.3    Introduction to Job Search
1.3.1.   Job Hunting Strategies

• Interests

• Values

• Needs

• Skills

• Personality

Know Thyself

• Match your skills, 
interests, and values 
with the right career 
choice.

Aim for the 
right target
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• Visible job market

• Hidden job market

Do some 
investigating

• Get the word out to 
friends and relatives

• Expand your 
network

Work the 
network
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• Make use of 
employment agencies

Get professional 
help

• Get temporary jobs to 
gain skills, experience, 
and earn money while 
looking for a 
permanent position.

Be temporarily 
flexible
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• Write effective 
resumes that 
sell your skills

Say it clearly

• Keeping track of 
the progress of 
your job search

Keep careful 
records • Dont give up

• Maintain 
positive attitude

Be persistent
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